clenor  ONLINE COURSE REGISTIRN
St eetiooy INSTRUCTIONS

The online course request module Edlinewill be openbeginning on January 262012 All online course
requests must be madeefore 8:00 AM on February 6, 201ZThe course request module is available in the
& ( dzR Bdfirea@count. It will not be available if you log on using parent credentials.

To add courses to your Requested Courses list...
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2. Find the course you would like to  Exzs Reguests_Wicrosat ntrpet Exporr \_ZI@I
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of the page. The entry for each Hied oo : ;
COU rse |n the ||St fO”OWS the format Course Requests for Test User in Bishop Feehan High School

~ ~ @ Select each course you want in the course catalog and then click the Add button
d / 2 dZN\E S - Ch)ldsé Nm\] @ To drop a requested course, select it in the Requested Courses list and then click the Drop button

@ When you are finished selecting all the desired courses, press the Submit button below to save them.
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3. Add this course to your requests list.
9 Click on the course name or
numberinthead Cdzf t / 2 dzNJ
to highlight a class.

{ Click thed ! RiRitton in the

middle of the page. This class will be
added to thed w S |j dzS & G S IRt
on the right side of the page.

1 Repeat steps 2 and fdr each
course you want to add to your
request list.

(SHORTCUYou can also doublelick
on a course in the Catalog list to
quickly add it to your request list.)

4. Save your Course Requests.
1 Click thed { dzo Wuktdn &t the
bottom of the page to save your
requests list.
1 You can save your course requests
even if you have not yet decided on
all the courses you would like to take
You can come back tedlineany time
before the registration deadline to
add or remove courses from your list
1 Each time you returto the
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the date and time of your last
submission at the bottom of the page
and your requested courses listed on
the righthand side.

To remove courses from your Requested Courses list...

1. Go to the Cours®equests page.
| From your home page click da & / 2 y bo$ ghiih& l&ft side of the home page and sel@ot 2 dzZNA S
wSljdzSaidaode

2. Find the course you want to remove.
1 The current list of courses you requested is listed indhe S Ij dzS & G S Box dn Zhdaigksilé of the
page.

3. Remove the course from your requested courses list.
1 Click on the course number/name in tlew S |j dzS & S ¥t to hyllhEitS & €
1 Click thedt 5 NJBULttlEn that is located in the middle of thie / 2 dzNBE S paelj deSdassavidl be
removed fromyous wS |j dzSa & SI®t. / 2 dzZNE S & ¢
1 Repeat steps 2 and @r each course you want to drop from your list. Clickdhg dzo Wuktdn &t the
bottom of the page to save your requests list.

ALL COURSE REQUESTS MUCGDMPELETED BY 8:00 AM, FEBRUARY 6, 2012




