The online course request moduleHdline will be openbeginning on January 28, 2010.All online course
requests must be matefore 8:00 AM on February 8, 2010. The course request module is available in the
student’sEdlineaccount. It will not be available if you log osing parent credentials.

To add courses to your Requested Courses list...

1. Go to the Course Requests page.
From your home page click on
“My Contents” box on the left
side of the home page.
Select‘Course Requests.”

2. Find the course you would like to
add/recommend.
Courses offered are in thEeull
Course Catalogist on the left
side of the page. The entry for
each course in the list follows
the format “Course Number -
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@ Select each course you want in the course catalog and then click the Add button.
@ To drop a requested course, select it in the Requested Courses list and then click the Drop button.
@ When you are finished selecting all the desired courses, press the Submit button below to save them
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3. Add this course to your requests list.

- Click on the course name or
number in théFull Course
Catalog”, to highlight a class.
Click the“Add” button in the
middle of the page. This class
will be added to théRequested
Courses’list on the right side of
the page.
Repeat steps 2 and &r each
course you want to add to your
request list.
(SHORTCUT: You can also
double-click on a course in the
Catalog list to quickly add it to
your request list.)

4. Save your Course Requests.

- Click the“Submit” button at the
bottom of the page to save your
requests list.

You can save your course
requests even if you have not yet
decided on all the courses you
would like to take. You can come
back toEdline anytime before the
registration deadline to add or
remove courses from your list.
Each time you return to the
“Course Requestspage, you

will see the date and time of your
last submission at the bottom of
the page, and your requested
courses listed on the right-hand
side.

To remove courses from your Requested Courses list.

1. Go to the Course Requests page.
From your home page click 6My Contents” box on the left side of the home page and séatirse
Requests.”

2. Find the course you want to remove.
The current list of courses you requested is ligtdle“"Requested Coursesbox on the right side of
the page. The courses are listed in the orderagoded them, with the most recently added courses at
the bottom.

3. Remove the course from your requested courses list.
Click on the course number/name in tReequested Courseslist to highlight it.
Click the“Drop” button that is located in the middle of tli@urse Requestspage. The class will be
removed from youtRequested Courseslist.
Repeat steps 2 and &r each course you want to drop from your list.

ALL COURSE REQUESTS MUST BE COMPLETED BY 8:00 AM, FEBRUARY 8, 2010.




